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General information
By sending an article, the author agrees that the article is original and unpublished. The author agrees with the on-line publication of the contribution as well. All the papers must follow the format guidelines. Decision about acceptance of article for publication is based on anonymous peer review report. 

FORMAL Requirements

Language

Papers can be written in Czech, Slovak or English language according to the calls of contribution submission. In the case of contribution submission written in English, the statement about the quality of English language is required.

Paper Structure 

Title. Author. Abstract (150 – 200 words). Keywords (5 – 7 keywords). Codes of JEL Classification (http://www.aeaweb.org/jel/jel_class_system.php). Introduction. 1 Statement of a problem. 2 Methods. 3 Problem solving. 4 Discussion. Conclusion. Acknowledgement. References. Contact Address. For writing your article please use predefined template styles and formats. The structure of the article is required. 

Main Text Format
The article should not be longer than min. 8 and max. 12 pages format A4. The paper should be written in MS Word, font Times New Roman 13, line spacing 1, spacing after heading and paragraphs is 6 mm, justified alignment. All margins are set to 2.5 on the left and right, top and down edge 2. Header 1.25 and footer to 1.6. If necessary, use bold, do not use underline and italics. Paragraph indentation is 6 mm. Do not use the numbering of pages.
Headings

1. Chapter (Times New Roman, 14, bold)

1.1 Sub-chapter (Times New Roman, 13, bold)

1.1.1 Sub-sub-chapter (Times New Roman, 13, bold italics)

Tables and Figures
Tables and pictures are placed directly in the text. Figure is any graphical object other than table. Figures – we recommend choosing two-dimensional graphs, only in cases of inevitable spatial graphs. Lines, axes and a description of the image are written in font size 9. We recommend not using the raster grid and outer surround. Journal is printed in black and white. The source is placed right below the figure or table, Times New Roman, italics, 11. 

Marking tables: Tab. 1: Title in italics, bold, 13, placed above the table, an explanation of abbreviations used in the note below the table. Tab. 1, Tab. 2 in the text. 
Example:

Tab. 1: Title of the table
	Number
	Year 2001
	Year 2002
	Year 2003

	1
	23
	25
	23

	2
	24
	25
	24









Source: [1]
or Source: Author 

Marking figures: Fig. 1: Title in italics, bold, 13, located above the figure. Fig. 1, Fig. 2 in the text of article. 
Example:
Fig. 1: Title of the figure
[image: image1.jpg]Univerzita
Pardubice

Fakulta
ekonomicko-spravni





Source: [1]

or Source: Author
Formulas

Formulas are to be numbered. The number should be written in font size 13 Times New Roman in parentheses, aligned to the right margin and next to the formula.

Citation in the Text
Literature reference should be presented in the text in its respective place with an indication number in square parentheses: [1]. If necessary, use [1, p. 24].

Footnotes

Footnotes should be used sparingly. Do not use footnotes for citing references

Acknowledgement

In the case, the paper presents the result of the grant project, an acknowledgement should be there (e.g. The paper was supported by GA ČR No. 111/111/111 “Title of the project”).
References

References to literature should be presented according to ISO 690 (01 0197). Sources are sorted alphabetically. Numbers are in square brackets, font Times New Roman, size 13 pt, indent 1 cm, space 6 points. List of multiple publications from one author must be listed in order of date of issue. If one title has more authors, initiate maximally three. If one or more names are missed attach to the last mentioned name abbreviation "et al." or its Czech equivalent of “a kol.”.
Example:
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Paper submission
Please send your paper in electronic form MS Word via e-mail to Nela.Dosedelova@upce.cz
Review Procedure
At first, each submission is assessed by executive editor and by The Editorial Board, who check whether the submission satisfies the journal requirements. If it does, they send the papers to the referees. Referees elaborate evaluation reports in the form of a standard blank form (sent to referees by the executive editor). Referees evaluate the papers from content and formal point of view, a summary of comments for the author(s) is included. The referee recommendation to the editor should be one of the following: Accept for publication, accept with minor revisions, accept with major revisions, reject. The Editorial Board reserves the right to return to the authors any manuscript that in their opinion is not suitable for publication in the journal, without expressly stipulating the reasons for doing so. Accepted articles for publication do not undergo linguistic proofreading. Executive editor informs the author about the result of the review procedure.
