Annex No. 4

CRIBIS Manual

I. Screening/Reviewing of Suppliers in the CRIBIS Web Application

The CRIBIS application, specifically the “AML Info Check” module, is primarily used to screen
suppliers based in the Czech Republic and Slovakia.

The “Skyminder” module, an add-on to the CRIBIS web application, is primarily designed to verify
foreign legal entities.

1. Suppliers based in the Czech Republic and Slovakia:

The screening is performed at the source:

- international sanctions (individual financial sanctions and economic sanctions — the methodology
of the Ministry of Regional Development (the MMR) and the requirements of the Ministry of
Education, Youth and Sports (the MSMT),

- conflict of interest (persons falling within the scope of designated persons under S2(1)(c) of the
ZSZ and under S4b of the ZSZ, i.e., a member of the government or the head of another central
administrative authority not headed by a member of the government), review of ownership
structure — ultimate owners,

- non-cooperative jurisdictions, so-called “high-risk countries” (MMR methodology and the
requirements of the Financial Analytical Office (the FAU)).

After logging into the CRIBIS application, you can check Czech and Slovak suppliers by clicking on
the “AML Info Check” module in the left-hand section of the application, under the “Pravnicka osoba
(CZ + SK)” tab. In this section, you can use a single report to check entities against international
sanctions lists and, at the same time, against public officials.
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Procedure for screening a Czech or Slovak company:
1. Pravnicka osoba (CZ + SK) (“Legal entity (CZ + SK)”)

2. Enter the ICO (“CRN”), select a country, and click Hledat (“Search”)

3. The system will ask if you want to proceed with the query (credit will be deducted) — confirm
ANO (““YES”).
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Varovani

Pravnicka osoba (CZ + 5K}

4. Once the query has been processed and the status shows as “Zpracovano” (“Processed”), click
anywhere on the line (see the section highlighted in red below) to view the report for the
company in question.
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Description of the report structure

1. You can save the report as a PDF (in the upper-right corner) for documentation purposes in
case of inspections or audits.

2. The final report consists of an overall assessment of the entity:
e Green (the person was not found in any of the sources checked as part of the
AML profile you are using)
o (based on the information you provided, a candidate matching at least
one of the sources included in your AML profile has been identified)
e Red (based on the information you provided, a match was found on at least one

sanctions list associated with the profile you are using).

= Background check on a specific company

= Authorised representatives (all individuals holding this position)
= Owners (direct owners as listed in the Commercial Register or the Collection of
Deeds)
= Beneficial owners from the Register of Beneficial Owners (Czech source) or the
Register of Public Sector Partners (Slovak source)
= Ultimate owners (based on the adjusted ownership ratio, source: Commercial Register
or the Collection of Deeds).

If the overall assessment shows red or , @ potential match — a so-called candidate — has been
found in the report. In this case, we recommend viewing the details for the entity marked in red or
and contacting the PTA for consultation.

Example of SUEX OTC s.r.0., CRN 07486049 (international sanctions — U.S. sanctions list)
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Celkové hodnoceni subjektu
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Provétovana osoba (“Entity under review”) — SUEX OTC s.r.0.

Kandidat (“Candidate™) — a list of candidates found in the sources with the specified percentage of
name match; the user can click on the details of a found record.

Detail — contains information about the candidate found, as listed in the individual sources.
Zdroj (*Source”) — data source for international sanctions (or the public officials section). A list of
all sources is provided at the bottom of the report.

Example of VILLA ARIGA s.r.0., CRN 24223361 (economic sanctions)

The screening process is the same as for direct sanctions, with the exception that economic sanctions
are targeted at owners from Russia or Belarus.

In the report, we recommend checking the Vlastnici (“Owners”) and a Kone¢ni vlastnici (“Ultimate
Owners”) sections to verify that the listed individual is not from Russia (or Belarus) and to determine
their percentage ownership stake in the company.
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Example of Kauppias s.r.o., IC 05015502 (public official)
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Petr Macinka 100 18081378 Public Function List Czech Republic Detail

2. Suppliers based abroad:

After logging into the CRIBIS application, you can check foreign suppliers by clicking on the
“Skyminder” module at the top of the application. This module allows you to check entities against
international sanctions lists and, at the same time, against lists of public officials (for some foreign
countries, it is not possible to obtain information on the actual owners of foreign companies).

- -
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Another option for verifying a foreign legal entity is via the “Zahrani¢ni pravnicka osoba” (“Foreign
Legal Entity”) tab. In this section, entities can only be checked against international sanctions lists,
not against lists of public officials. To comply with the requirements of this methodological guideline
and the ZSZ, it is therefore necessary to further request from the supplier being checked an extract
from a foreign registry equivalent to a beneficial ownership registry; if no such registry exists, a
declaration regarding the beneficial owner, including documentation of the ownership structure, must
be obtained directly from the selected supplier, and the identified person must then be checked using
the “Fyzicka osoba” (“Natural Person”) tab. The output of the verification in the CRIBIS application
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will be one report on the foreign legal entity and one or more reports on natural persons (depending
on the number of beneficial owners of the foreign legal entity).
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History of inquiries:

After logging into the CRIBIS application, click on the “AML Info Check” tab on the left side of
the screen, and then click on the “Vysledky zpracovani” (“Processing Results”) tab. In this section,
users can view their past queries. The query history is available for 14 days after the query was made.
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Access to the CRIBIS web application and the associated Skyminder module — i.e., access
permissions as specified in the signed agreement — is restricted to a limited group of employees,
based on agreements with individual faculty secretaries and certain representatives of the
Rector’s Office departments.

For each supplier check performed in the “AML Info Check” module, 4 credits are deducted for the
“Pravnicka osoba (CZ + SK)“ (“Legal Entity (CZ + SK))” tab, and 1 credit for the “Fyzicka osoba”
(“Natural person”) and “Zahrani¢ni pravnicka osoba” (“Foreign Legal Entity”) tabs. No credits are
deducted for repeat checks on an entity that has already been checked once during the current annual
period. The number of credits, or checks in the AML Info Check module, is a prepaid service pursuant
to a contract concluded with CRIF — Czech Credit Bureau, a.s.

Verification in the Skyminder module is billed individually based on the report type (the price
is listed for each report type before purchase). The price list is also available in the CRIBIS web
application under “Notifikace” (“Notifications”) — Zobrazit vSe (“View All”) — “Novinky” (“News”)
(top bar).
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The results of the verification from the CRIBIS tool (or Skyminder, as applicable), i.e., .pdf reports,
will be included in the public procurement documentation (file); see Article 2 hereof.

I1. Screening/Reviewing of Suppliers in iFIS

Since the CRIBIS application is integrated with the iFIS tool, suppliers can be screened directly in
iFIS. However, iFIS can only be used to screen suppliers based in the Czech Republic and Slovakia.

The screening is being performed on the source:

- international sanctions (individual financial sanctions and economic sanctions — MMR
methodology and MSMT requirements),

- conflict of interest (persons falling within the scope of designated persons under S2(1)(c) of the
ZSZ and under S4b of the ZSZ, i.e., a member of the government or the head of another central
administrative authority not headed by a member of the government), review of ownership
structure — ultimate owners,

- non-cooperative jurisdictions, so-called “high-risk countries” (MMR methodology and FAU
requirements).

Procedure for screening a Czech or Slovak company:

1. Pravnicka osoba (CZ + SK) (“Legal entity (CZ + SK)”)

The review can be performed in iFIS in the “ProhliZeni ¢iselniku organizaci” “Organization Directory
View” module (part of Finan¢éné ekonomické fizeni / Ciselniky / Organizace (“Financial and
Economic Management / Directories / Organizations”)) or in the “Registr smluv” (“Contract
Register”) module (part of iFIS / Nadstavby (“Add-ons™)). Since verification reports in .pdf format
are saved only in the organisation directory, the report can only be downloaded in “Prohlizeni
Ciselniku organizaci” (“View Organization Directory”), not in the “Contract Register” module.

2. Find a supplier

When performing a verification in the “ProhliZeni ¢iselniku organizaci” (“View Organization
Directory”) module, you must first search for the supplier (usually by their Company Registration
Number — the CRN).

3. Checking the verification status

Double-clicking on a supplier’s line opens the supplier’s record details (registers page), where you
can find out whether and when the supplier was inspected, and then decide whether or not to re-
inspect the supplier.
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4. Launching a Check (Verification)

If | decide to perform a check, | need to click the glasses icon in the top bar (the “Ovéfeni platce —
vybér rejstiiku” (“Verify Payer — Select Registry”) icon), and once the next screen with the menu
opens, | need to click the “AML” button (“Ovéfeni firmy dle AML” (*Company review by AML”)).
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5. Screening results and report evaluation

The verification result is stored in the supplier record details. To view it, as in step 3, you must double-
click the line for the supplier being reviewed. This opens a screen showing the supplier’s verification
status (the supplier’s overall rating is indicated by the line’s colour and the “purse” icon; see the
image for step 3).

To download a report in .pdf format containing the results of the screening, click the “paperclip” icon
in the supplier's record details; once the next screen opens, you can download the report. If a supplier
IS re-screened, an additional report is saved for that screening (the current report appears in the top
line, with historical reports listed below).

When evaluating the report, the same procedure applies as described in the CRIBIS web application
under “Popis struktury reportu” (“Report Structure Description”).
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When verifying a supplier in the “Registr smluv” (“Contract Register”) module, the procedure is
similar to that in the “ProhliZzeni ¢iselniku organizaci” (*Organization Directory View”) module;
however, the reviewing result is displayed in the supplier record details in the upper-right corner of
the screen. The report can then be downloaded only from the “Prohlizeni ¢iselniku organizac”
(“Organization Directory View”) (see above).
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In iFIS, the validity period for supplier screening is set to 24 hours (from 12:00 a.m. to 12:00 p.m.).
This is merely a system setting that works as follows: if one user reviews a supplier, any other user

attempting to review the same supplier again on the same day in iFIS will be notified that the review
has already taken place.

Only employees with access to iFIS can perform screening in the system. Credits are deducted in
the same way as in the CRIBIS web application.

The results of the iFIS review, i.e., reports in .pdf format, will be included in the public procurement
documentation (file); see Article 2 hereof.
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If a supplier review is performed in accordance with AML in iFIS, this fact is noted in the VERSO
system under the “Objednavky” (“Orders”) module.
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